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This document outlines the procedure for candidates who have successfully submitted and wish
to edit their NDA & NA Il - 2025 and CDS Il - 2025 application forms.

1. Purpose of Edit Facility

An edit facility is being provided to allow corrections/modifications in Common Application
Form (CAF) as well as examination application form submitted by the candidate for NDA & NA Il
- 2025 and CDS Il — 2025 examinations.

2. Eligibility for Edit Facility

Only those candidates are eligible to avail of this facility:
¢ Who have successfully completed the final submission of their exam-specific form.
¢ Incomplete or draft submissions are not eligible for editing.

3. Editable Fields
Candidates may be allowed to edit all fields as per the rules during the edit /correction window.

e After pressing the “Edit Examination Application” button under Examination tab,
Candidates are required to open, review, and edit all modules of the Common
Application Form (CAF), if necessary. After making the necessary updates, you must lock
the CAF in order to proceed further.

e Once the CAF is locked, you must proceed to the exam-specific section. Here also, you
are required to open, review, and edit all relevant modules, if needed. It is mandatory to
revisit the Fee Payment Section (if applicable), Examination Centre selection and the
Declaration section.

e After completing all the above-mentioned required steps, you must submit (by pressing
the final submit button) the application form again.

Note: If you do not complete all the above steps, your changes will not be saved, and the
system will treat your earlier submitted application as final. Partial editing without final
submission will not update the data in your application.

4. How to Edit the Form

e Visit the official UPSC online portal ( https://upsconline.nic.in) .

e Log in using your Mobile and OTP or URN ID and Password Or Email and Password .

¢ Navigate to the "Examination" tab in the navigation bar, then proceed to the "Edit
Examination Application" section.

e Make the required changes.

e Review the form carefully before resubmitting.

e Submit the updated form. A confirmation message will be shown upon successful
submission.



https://upsconline.nic.in/

Step 1: The candidate must review and can edit all modules within the CAF. Once completed,
they should navigate to the "Examination" tab in the navigation bar and proceed to the "Edit
Examination Application" section.
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Step 2: The candidate will only see the examination(s) that were previously filled and finally
submitted after centre selection. To make changes, the candidate must click on the "Edit"
button.
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Step 3: A pop-up will appear on the candidate's screen, where they must agree and tick the
declaration checkbox and then click on the "Proceed" button to continue.




Instructions/Declaration for Editing of Submitted Application Form

Dear Candidate,

This is to inform you that if you wish to make any changes/edit to your already submitted
application, you must go through the complete editing process as outlined below:

Step 1: Editing of Common Application Form (CAF)

You are required to open, review, and edit all modules of the Common Application Form (CAF), if
necessary. After making the necessary updates, you must lock the CAF in order to proceed
further.

Step 2: Exam-Specific Application Form

Once the CAF is locked, you must proceed to the exam - specific section. Here also, you are
required to open, review, and edit all relevant modules, if needed. It is mandatory to revisit the
Fee Payment Section (if applicable), Examination Centre selection and the Declaration section.
After pleting all the ab ioned required steps, you must submit (by pressing the final
submit button) the application form again.

Please Note: If you do not complete all the above steps, your changes will not be saved, and the
system will treat your earlier submitted application as final. Partial editing without final
submission will not update the data in your application.

I have read and understood the instructions given above carefully, and | wish to proceed
further to edit my submitted application form.

Step 4: Now, the candidate must lock each CAF module individually, one by one.
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Step 5: Now, the candidate can edit the exam specific form, Fee Payment ( if applicable) and
Exam Test Centre and submit it.

5. Important Notes

While editing for NDA & NA Il — 2025 and CDS Il — 2025 examination(s), if a candidate has
locked the CAF (Common Application Form), then he/she will no longer be able to view
details of any previously applied examination(s) in “My Applications" tab.

A message will be displayed as given below :

Info

You have edited / viewed data in your Common Application Form
(CAF) and locked it. You will be able to view your finally submitted
application only after completing the examination process, which
includes fulfilling the examination requirements, reviewing service
preferences, paying the examination fee (if applicable), reviewing the
examination centre, and finally submitting your application.

However, if the CAF has not been locked, the candidate can still view previously
submitted application forms under the "My Applications" tab.
It is advised to download and save the updated copy of the form after editing.
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