Instructions for filling online Application Form of Civil Services
(Preliminary) Examination —2024

Important

All Candidates are advised that before filling the CS(P)/IFoS (P) Examination, 2024
application, they must register themselves through ONE TIME REGISTRATION
(OTR) using the URL https://www.upsconline.nic.in

Before applying for the CS(P)/IFoS (P) Examination, the candidates are requested to
check their eligibility (w.r.t. minimum educational qualification, age etc.) given in
the Notice of the Examination available on Commission’s website.

Candidate should have details of one Photo ID Card viz. Aadhaar Card/Voter Card/PAN
Card/Passport/Driving License/Any other Photo ID Card issued by the State/Central
Government. The details of this Photo ID Card will have to be provided by the candidate
while filling up the online application form. This Photo ID Card will be used for all
future referencing and the candidate is advised to carry this Photo ID Card while
appearing for Examination/Personality Test.

The candidates who are required to pay the examination fee must ensure that the fee is
paid by them. The examination fees once paid, either for Civil Services Examination or
Indian Forest Service Examination will not be refunded under any circumstances. It may
also be noted that the fee once paid for one application is not allowed to be adjusted
against another application.

Candidates appearing in CS(P) Examination, 2024/Indian Forest Service (P)
Examination, 2024 will be required to indicate information such as (a) detail of centers
for Civil Services (Main) Examination and Indian Forest Service (Main) Examination (if
opted) (b) Optional subject to be selected for the examination, (c¢) Medium of
Examination for Civil Services (Main) Examination, (d) Medium of Examination for
Optional Subject if he/she chooses any Indian Language as the Medium of Examination
for Civil Services (Main) Examination and (e) compulsory Indian Language for Civil
Services (Main) Examination at the time of the filling up online application itself.

While filling in his/her Application Form, the candidate should carefully decide about
his/her choice of centre for the Examination. If any candidate appears at a centre other
than the one indicated by the Commission in his/her Admit Card, the papers of such a
candidate will not be evaluated and his/her candidature will liable to cancellation.
Suitable provisions for information regarding use of scribes by the Candidates
(PwBD/PwD) who are eligible to avail the facility of scribe (as prescribed in the Rules)
have been made in the online application at the time of the initial online application
itself.

Applicants are requested to note that before filling the online application they may have
a careful look on the common reasons where an applicant’s online application is being
rejected by the Commission. Applicants are therefore advised to be careful enough so
that chances of their applications being rejected are minimized to the best possible
extent and their effort is not lost due to the reasons which can be avoided by them if they
remain slightly more careful while submitting their application to the Commission.
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The Experience of Commission (UPSC) shows that major rejection happens due to the following
reasons: -

a) Application being rejected on the grounds of bad quality of submitted photograph.

b) Application being rejected on the grounds of bad quality of submitted signature.

c) Application being rejected on the grounds of swapping of photograph with that of
signature.

d) Only PART-I of the application is submitted to the Commission and thus their
application is incomplete because of non-submission of PART-II.

e) Fee Payment details against one application has been submitted to another application
ID (Fee once paid against one application, is not allowed to be adjusted against another
application®).

f) Applicant having submitted PART-I, but failing to complete Part-1l registration.
Applicant must complete Part-I1 registrations by uploading appropriate photograph and
signature, paying admissible fee and giving his choice of examination centre for CSP.

g) Application being rejected on the grounds of non-submission of payment proof to the
Commission within specified time in case of fictitious payment
*cases (which are intimated to the applicant through e-mail as well as published on the
website of the Commission within 2 weeks after the last date of receipt of online
application).

*Fictitious payment cases are those cases for which the Commission does not receive any
information from the bank authorities to which the applicant has claimed to have deposited
his/her fees.
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Instructions For Filling Online Application Form for
CIVIL SERVICES (PRELIMINARY) Examination 2024

1. Applicants are advised to carefully go through the detailed Notice No_05/2024- CSP
& 06/2024-1FS, which can be viewed on the website of the Commission
(https://www.upsc.qgov.in/) as well as on the website https://upsconline.nic.in/

2. Go to Website / URL https://upsconline.nic.in in your browser.

€ > C (@ upsconlinenicin

UPSC)

One-time registration (OTR) for examinations of UPSC and online application
S{TanT ¥ forg IR SifETE e

oY e |1 ot fafir wensit Lea:oot (3E3IR)
ONLINE RECRUITMENT APPLICATION (ORA) FOR VARIOUS RECRUITMENT POSTS
fafirr uei & frg aifeme wdlf amde (at.om.u.)

e-Admit Cards For Recruitment Test/Computer Based Recruitment Test For Various Recruitment Posts(ORA)

et wiem / FogeR s el when & e €-wdw o7 (sit.omR.T.)
e-Admit Cards for VARIOUS EXAMINATIONS OF UPSC
wg s it fafim wfansi & g §-ydw o

DAF for VARIOUS EXAMINATIONS OF UPSC

WY W a1 s o fafiy wianait ¥ fg dtvow

e-SUMMON for VARIOUS EXAMINATIONS OF UPSC
Y | Far i 3 Al wlenst ¥ g §-wwm

Representation on Question Papers
AT W SATdeT

This site can be best viewed in Google Chrome, Internet Explorer 9 and above.
S HIEC W IPI B, $EAC TR 9 IR HE SR A et ave | S i gwar g1

(Sample Image)

3. Click on “ONE-TIME REGISTRATION (OTR) FOR EXAMINATIONS OF UPSC
AND ONLINE APPLICATION” link. This will take to the sample screen displayed

below:
: y
Y | Jar SmanT e —
2 UNION PUBLIC SERVICE COMMISSION A""“M;?m\sav

# Home & Login @ Instructionsfor OTR X FAQ ® ContactUs Forgot Password

= Steps for Applicants = Already Registered New Registration = One Time Registration Benefits:

R B Enan D £ 10086 RUMDEr &) -GTR 1D « Applicant needs to fill personal details only once.
> Registration « Applicant needs o upioad document, i

EmailID + OTR Information is digially avatiable any where
> | Already Registered + OTR Information get automatically populated while applying under any Commission's

Notification

Enter OTP / Password Get OTP

> Verification
psczly = How to apply for Online Application?
Can' read ihe Image? Click here fo refresh

> Dashboard Lt + Candidate has fo register himselt herseff on OTR (One Time Regisiration) portal by

Clicking the New Registration button
- After registration. he/she has to login (by Email ID/ Mobile Number/ OTR ID) to verify the
already registered OTR application
m + Go 1o the Latest Notification tab in the OTR application
« Apply for desirable Examination
« Candidate can check active examination Notification (in English and Hindi) on URL:
hitps:/Avww.upsc.gov.in

Verification Code

(Sample Image)
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http://www.upsc.gov.in/)
http://www.upsc.gov.in/)
http://10.248.181.140/upsc/OTRP/index.php
http://10.248.181.140/upsc/OTRP/index.php

4. If you have NOT registered, then go to the “New Registration” button and register yourself with

personal details & verify the same as given below:

4.1 Name as recorded in the Matriculation/Secondary Examination Certificate. Please do not use

4.2

4.3
4.4

4.5
4.6
4.7
4.8
4.9

any prefix such as Mr. or Ms. etc. unless it consists of only 3 letters as 4 letters are mandatory
for NAME field.

Have your ever changed name: If name changed after matriculation, then select Yes and new
column appear to write changed name.

Gender: Select from Male/Female/Transgender.

Date of Birth: Date of Birth as recorded in the Matriculation/Secondary Examination
Certificate should be filled carefully.

Note: - Candidate should note that only the date of birth as recorded in the
Matriculation/Secondary Examination certificate or an equivalent certificate on the date of
submission of application will be accepted by the Commission, and no subsequent request for
its change will be considered or granted.

Father’s Name: Please do not use any prefix such as Shri or Dr. etc.
Mother’s Name: Please do not use any prefix such as Smt or Dr. etc.
Primary and Alternate Mobile Number & E-Mail ID.

10t Class Roll No. & Security Questions.

After Completion of registration, you will get One Time Registration (OTR)-ID on
your Mobile Number and E-Mail ID.

@ Thank you for your... Hindi News, &1 5.

New Registration - 1 Registralion

« 2 Already Registersd

» Name (as per Class X = 3 Verification

» Verify Name*

- 4 Dashboard

ationy'Secondary Examination Certficate

a5 . or Ms. et unless it consists of only 3 letters

Important Instructions For filling Registration Form:

= 1. Registration

» Have you ever changed No -
Iname* Applicant can submit his/her fallowing details
+ Name and Verify Name
» Gender Gender v « Full Name, if any
- Gender and Verify Gender
» Dafe of Birth and Verify Date of Birth
Verify Gender Verify Gender v y
e Verity ! - Father's Name and Verify & Father's Name
- Mother's Name and Verify & Mother's Name
» Date of Birth [DDMMAYY | « Minority Status
INote: Date of Birtn 25 recorded in the Matriculabon/Secandary Examinatan Cerificate = Valid Mobile Number (lo be used as Login 1D}
« Alternate Mobile Number. if any
. » Valid Email ID (to be used as Login ID)
» Verify Date of Birth® [ DD/MIMAYY - Allemate Email ID, if any

Mote: Date of Sirth as recorded in the Mairiculation/Secondary Examination Certificate. « Board Examination Roll Mo (Class X)
« Security Questions

» Falhers Name*

Nate 1: Please do not use any prafi orDr ete

MNate 2 Father name a5 recarded in fhe

oniSecondary Examintion Cerfificts

» Verify Father's Name®

Mata 1 Pleasa dn nnf 11sa any neefx such a< Shr ar N etn

(Sample Image)
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5. If you are already registered then Login with given mode (E-Mail or Mobile with OTP /
OTR ID with Password) as displayed below:

e 3 /7.:
A72§d|
UNION PUBLIC SERVICE COMMISSION AmiitMshotsay

—

FAQ | W ContactUs

# Home & Login @ Instructions for OTR

Forgot Password

= Steps for Applicants = Already Registered New Registration = One Time Registration Benefits:
- Skt e R Logh ) Emall D ©) Mobile Number () OTRID « Applicant needs to fill personal details only once
> Registration = Applicant needs to upload document, If required

- OTR Information Is digitally available anytime anywhere.
« OTR Information get automatically popuated while applying under any Commission's

Notification.
Enter O Password [ Getorr

Email ID Email ID
> Already Registered

> Verification
pSCZ7y = How to apply for Online Application?

> Dashboard Can' read the image? Click here 1o refresh

Candidate has to register himself herseif on OTR (One Time Registration) portal by
Clicking the New Registration button

« After registration, he/she has o login (by Email ID/ Mobile Number/ OTR ID) to verify the
akeady registered OTR appiication

Goto the Latest Notification tab in the OTR appiication.

Venfication Code ificati

« Apply for desirable Examination
Candidate can check active examination Notification (in English and Hindi) on URL
NHpS /MW UpSC.gov.in

(Sample Image)

6. After Login Successfully, “Dashboard” page will be displayed below:

2 JOO0000OKXXX 112 Welcome, ABCD  Last Login : 13/02/2024 04:00:52 ‘Withdrawal  Change Password - Logout

. /-
Wy e a1 e [
UNION PUBLIC SERVICE COMMISSION AmrilM:?\otsaV

Dashboard |Latest DAF | LatestNotification | Application Status | Application History | View Profile | Update/Edit Profile

Recent Activity:

Important Instructions to fill Online Application Form:

1. Candidates are advised to go through the instructions carefully before filling up the application form Exam Name : Exam Year Application Status
2. Online submission of application can only be made at website https:/lupsconline.nic.inf Detailed instructions are available at the site. Gandidate should read the instructions carefully before making
any entry or selecting options. Candidate should fill all the required details while filing up the online form. Mandatory fields are marked with “(asterisk) sign
3. Online Application Form is available in English and Hindi Language but it can only be filled in English Language-
4. The online application contains two parts.
5. Candidate must press °| Agree” button after he / she finds that information supplied by him/ her is in order.
6. When ‘I Agree” button is pressed, a page with Registration Number will be generated. Please note down Registration Number o take a print out of the page. The application is incomplete without
payment, uploading of scanned photograph, signature, Photo Identity Card Document, selection of centre, agree to declaration.
7. Scanned Photograph should be in JPG format. The digital size should not exceed 300 KB each and must not be less than 20 KB and resolution 550 pixels (Width) X 550 pixels (Height) minimum, 1000
pixels (Width) X 1000 pixels (Height) maximum and Bit Depth of image file should be 24 bit
8. The photograph should be clear with plain white background and 3/4 of photograph should presnet full face (full head from top of hair to bottom of chin). The photograph should be latest (not older than
10 days for filing online application form) and at bottom of photograph name of candidate and date of photo to be mentioned
9. Scanned Signature should be in JPG format. The digital size should not exceed 300 KB each and must not be less than 20 KB and resolution 350 pixels (Width) X 350 pixels (Height) minimum, 550
pixels (Width) X 550 pixels (Height) maximum and Bit Depth of image file should be 24 bit
10. Upload your photo Identity card document in PDF format only. The digital size of PDF file should not exceed 300 KB and must not be less than 20 KB
11. If you are selecting the assistive device other than listed in Part-1 application form, upload scanned ‘other assistive device' in JPG format. The digital size of file should not exceed 300 KB each and
must not be less than 20 KB and resolution 350 pixels (Width) X 350 pixels (Height) minimum, 1000 pixels (Width) X 1000 pixels (Height) maximum and Bit Depth of image file should be 24 bit
12. Candidates can pay application fee online, through Credit /Debit Card /Net banking /UPI Payment facility of any Banks or by cash challan in SBI bank only.
13.To pay fee in cash, candidate should take printout of challan generated online after completion of Part registration. Candidate may go to nearest SBI branch for depositing fee after 24 hours of
generation of challan. Pay by cash mode option will be deactivated at 23.59 hours of one day before the closing date.
14. Who are exempted from payment of fee can skip steps 10 and 11
15. Please provide the photo identity card number in Part-l and upload copy of the same in Part-l| Application Form and remember to carry it at the time of Personality Test /Examination at the venue:
16. On successful completion of your online application, an auto-generated email message will be sent on your registered email-d. In case email is not received by you, please check / ensure that “Final
Submission” button of Part-I1 of the Application has been licked
17. PwBD candidates with less than 40% disability will not be considered for any relaxation and are required to pay fee if not exempted under the rules

(Sample Image)
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7.

For apply examination of CSP, 2024 & IFoS, 2024, click on “Latest Notification” tab
displayed below:

2 XOOIXXXXXXXXX090  Welcome, CSP EXAM First Login

_ -
UNTON PUBLTC SERVICE COMMISSTON AmitMahotsav

Dashboard |Latest DAF |Latest Notification Application Status | Application History View Profile | Update/Edit Profile

Please choose the below Examination applying for:

Examination Year Notice Number Notice Date Closing Date Part-l Registration Part-ll Registration
wham Ei ] ifes F=m e 3 fafr | af~m fafy HTAT- | Hefaor - 11
Civil Services (Preliminary) Examination :
2024 Update / Edit OTR (One Time
3 05-03-2024 Registration) Profile
L Camime | TR | @EREe
(Exammﬁons : Gid Click Here for PART 1/
HFT- 13 i fares @i
Fear G ofe e 7 S o 5 o) (e
English
[ErEEs Notification CSP-
* Part-l Registration has not been done yet. | to the 2024_ H!nd! Nu!!f!ca!!on CsP-2024
English Hindi Notification IFos-2024
Candidate e
Notification IFos-
2024 -

(Sample Image)

8. “Click Here for Part 1” registration given against Notice no 05/2024-CSP& 06/2024-IFS.

This will lead you to the Part-1 Registration Form. The candidates must read the
instructions carefully and must agree that he/she has read them. The Part-1 Registration is
done in 2 steps in which the applicants have to fill in the requisite information, particulars
and details asked for.

. /-
v A Jar HmEn Z"d
zadik,
2 UNION PUBLIC SERVICE COMMISSION Amrit pMahotsav
Lﬂtﬁt Notification|

Civil Services (Preliminary) Examination - 2024
(wrfirr) wdtem - 2024

Important Instructions to fill Online Application Form

HTTAEA e - UIF W3 & aR A TecyY e

1. Candidates are advised to go through the instructions carefully before filling up the application form.
I gIa fomm e € o O amded woa omA 78 9|

2. Online submission of application can only be made at website https://upsconline.nic.in. Detailed instructions are available
at the site. Candidate should read the instructions carefully before making any entry or selecting options. Candidate should
supply all the required details while filling up the online form. Mandatory fields are marked with * (asterisk) sign.

T $ $aq https://upsconline.nic.in ITIISE T S{eTs ST o 5T GadT 81 fawga oW deage R 9uas ¢ | Sufiaar ot
P15 ol vfaly w3 sal fawedl @1 998 S 9 gd HgS¥l @) WFYdP Ug o digl SHHEE Hided U wRd gy guliear @1 adl
JfTaRoE fqaRor 37 A sifrart fawo &t + (arifed) fog @ sifea fm mm 3

3. Candidate can make correction(s) in any field(s) (except OTR details) of the application form for this
examination from next day of the closure of the application window of this Examination
%.'Wﬁaaﬂswuﬁan%m e 31 95 §19 ¥ orma 9 ¥ amdes w1 & el oft & (o &.9m. v 3 Sisew) ¥ guR =X 990
|

(Sample Image)
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The candidates will be taken to the next screen to fill up their personal details
when they have read the instructions to fill Online Application Form.

Application Form For Civil Services (Preliminary) Examination - 2024

fafra dar (mifire) whan-2024 & e smdg= o=

Part | Registration Payment & Centre & Agreeing to
HPT | shiaor HIART ICRITG d FFATER e T4 9 HINUT WEATT B

PART-1 REGISTRATION / HFI-1 9oid0r

Name / 7T :

Have you ever changed name :
Gender / 7 ;

Date Of Birth / 577 fafy «
Father's Name / fordr &7 719
Mother's Name / T 37 14 ©
Do you belong to Minority /

= T T f

Mobile No. / Tema . ©

eeeee WA

||HIIHI

(Sample Image)

9.  Applicant must fill all the required fields except OTR details. Fields with red STAR (*)
marks are mandatory and essential to be filled in by the applicant.

9.1 Nationality: Should opt from Indian/Others. Applicant should note

that only Indian citizens are eligible for Indian Administrative

Service/Indian Foreign Service/Indian Police Service.

9.2 Marital Status: Should choose from Unmarried /Married /Widow/
Widower/Divorcee.

9.3 PwBD (Persons with Benchmark Disability): Applicant should indicate
by Yes/No.

9.4 PwBD Category: There are five categories i.e (a) blindness and low vision;
(b) deaf and hard of hearing; (c) locomotor disability including cerebral palsy, leprosy cured,
dwarfism, acid attack victims and muscular dystrophy; (d) autism, intellectual disability,
specific learning disability and mental illness; and (e) multiple disabilities from amongst
persons under clauses (a) to (d) including deaf- blindness.

Applicants with less than 40% disability will be considered as PWD candidates and are
not eligible for age relaxation and fee exemption under the rules. For other details, Applicant
may refer to the Detailed Notice of the Examination.

9.5 Certificate of Disability date: Date of issue of the Certificate.

9.6 Community: Fill the appropriate category
from EWS/General/OBC/SC/ST. Applicants who belongs to OBCs but come in the '

Creamy Layer ‘are not entitled to OBC reservation as per rules. Such type ofapplicants
will be treated as unreserved.
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9.7 If you belong to Minority: In case of yes, must choose appropriate minority

option.

9.8 Fee Remission Claimed: Fee exemption is admissible only to SC/ST, PwBD and Female

candidates.

9.9 Educational Qualification: Applicant must fill the appropriate information.
9.10 Address: An applicant must fill the correct information regarding address.

10. Click on “Continue” button at bottom of the page to go to the next step. This

takes you page asking for claiming Age relaxation

B UNION PUBLIC SERVICE COMMISSION

Application Form For Civil Services (Preliminary) Examination - 2024

fafae a1 (IRfU®w) wem-2024 & R Mg =

Part | Registration Payment Photograph & Signature Centre & to
T | Ushiaor bicic BIENITE T FTEAER &% a9 T UNOT HEHAfA

Claiming age relaxation / 313 ¥ ge @7 amar = : [ Select v |

*) - Star marked fields are essentially to be filled by the candidate. / 39 =) ¥R g a0 ® @1 e R

Continue / T @ |

xION PURLIC

(Sample Image)

11. Here the system asks if the candidate wishes to apply for ‘Age Relaxation’. The candidate
will be given the option to select the category under which he/she is applying for age relaxation.
(Candidates are advised to refer to the detailed Notice No. 05/2024-CSP & 06/2024-1FS which is
available in the website https://upsconline.nic.in/ as well as on the website of the Commission

https://upsc.gov.in

12.  After filling Claiming Age Relaxation, Applicant must click on “Continue” button at
bottom of the page to proceed to the next step. The candidate should provide the details

of Photo ID like Voter ID /Aadhaar /Driving License etc.

12.2 The candidate should provide Photo ID number and confirm it.

Application Form For Civil Services (Preliminary) Examination - 2024

fafde a1 (uRfie) Ten-2024 ¥ e smeT w3

Part | Registration Payment & Centre & Agreeing to
1T | Gsfiaor biocic BT T FEIET Few 99 9 BT FeHAfS
. | L Select Photo menmv Card ] v
Photo Identity Card / OIS GeaH T3 =2 Note:[Do not & acters like ( _, \, / etc.)
%s‘wm?f??‘( iy /arrﬁ)ﬁawh]
Photo Tdentity Card Number / W21 Tg= T3 T [
Confirm Photo Identity Card Number / BTl Te=F 03 $&7 31 0 54 =: "
Note: Please vide th pl oto idel tty d
Online Application For
Pe
Upload your scanned photo identity card dn(ument (.PDF Format, | Choose File | No file chosen
W Y 7Y TR BT UeeH UF Say HRiS $ ¢ [

Puar AP

Please mdicate vour percentage at the Graduation level / P Fae &7 T AT Aow I: %
Einkoie

Not: rto 5.M0. 5 0

P nstructions for filling up the online application form
B —v—t 5 TS —nm—ﬁ—-( —3'—“‘*??" T*“

(Sample Image)

(Fer upleading instruction / IEiET Fae e & B usl ffo® =<, cli
Note: Please don't upload password protected document.
RIEEEEE gﬂ e
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13. Percentage at Graduate level must be filled correctly. The system asks for the % age of
marks obtained at the Graduation Level. This information is for statistical purposes only. In cases
where grades/CGPA is awarded by the University, the equivalent percentage of marks, as per
University guidelines, may be filled. In cases where thereare no guidelines on this issue, the
indicative percentage of marks may be calculated based on the CGPA. For example, if a candidate
obtained a CGPA of 7.0 out of 10, then the percentage may be filled as 70%.

14. Number of Attempts already made in Civil Services Examination: Must be filled correctly.

15. Specific Details for Civil Services (Main) Examination, viz, (a) detail of
centers for Civil Services (Main) Examination and Indian Forest Service (Main) Examination (b)
Optional subject to be selected for the examination, (¢) medium of examination for Civil
Services (Main) Examination, (d) Medium of Examination for Optional Subject if he/she
chooses any Indian Language as the Medium of Examination for Civil Services (Main)
Examination and (e) compulsory Indian Language for Civil Services (Main) Examination.
These fields must be filled carefully since No request for change will be
considered by the Commission at any later stage except during the
correction window

15.1 Centre for Civil Services (Main) Examination and Indian ForestService
(Main) Examination (if opted): To be selected from the given list in drop
down menu.
15.2 Optional Subject for Paper VI & VII (in case of CSE) and Paper I11&IV (in case of IFoS
Examination): To be selected from the given list in dropdown menu.
15.3 Language Medium for CS(M) Examination for Paper | to Paper VII: To be selected from the
dropdown menu carefully. Also, the Medium of CS(M) Examination for Optional
Subject if he/she chooses any Indian Language as the Medium of
Examination for Civil Services (Main) Examination to be selected.
15.4 Information regarding hailing from Arunachal Pradesh/ Manipur /Meghalaya
/Mizoram/Nagaland /Sikkim and claiming exemption from appearing inINDIAN LANGUAGE FOR
PAPER A should be selected either Yes or No.
15.4.1 The paper A on Indian Language will not, however, be compulsory for candidates
of Persons with Benchmark Disability (only Hearing Impaired) provided that they

have been granted such exemption from and or 3rd language courses by the concerned
education Board/University. The candidate needs to provide an undertaking/self-
declaration in this regard in order to claim such exemption.

15.5. Applicants selecting No in para 11.4, have to select the Language for
Paper A.

16. Specific Details for Indian Forest Service’s Examination: viz, Centre
for IFoS (Main) Examination, First Optional Subject and Second Optional Subject:
Applicants must fill these fields carefully since No request for
change in this information except during the correction window at
any later stage (i.e. DAF-I) will be considered.

16.1 Centre for IFoS (Main) Examination: To be selected from the
givenlist in Drop-down menu.

16.2 First Optional Subject: To be selected from the given list in dropdown
menu.
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16.3 Second Optional Subject: To be selected from the given list in drop
down menu. List of other optional subjects comprise only those subjects which are
permissible along with the optional subject already chosen.
16.4 Attempts Already made in IFoS Examination: To be filled correctly.

17. Click on “Continue” button at bottom of the page to proceed to the next step. Here
the system displays all the information provided by the candidate in the application form
for verification. ‘Update’ button is also provided therein at the bottom of the Online
Application details to move back and make any correction in the information filled in. The
candidates are advised to check the filled in details and satisfy themselves that all
information is correctly filled up. No change in information filled in by the candidates
would be allowed at any subsequent stage of the examination process except during the

correction window.

Degree Subject in Graduation / WTe@ &% ¥1 UgTs = f37 fawg.

For which examination you like to be considered
i @ olien & Rrg Sfnfe 8 T &

Photo Identity Card / W13 961 W :
Your percentage at the Graduation level
=1 3R

Number of Attempts Already Made in Civil Services / fif® &a1 # frdd 7iq wurdl 2t St

42345 4234525
No

Already passed the degree or equivalent Examination.
Degr Agriculture

i far () Wen & e R e (@ o (|) $ R e T
Centre for CSM Examination / ¥GaGH 7881 & o 37

Language Medium for Examination for Paper I to Paper V
AR 1R AR v A T8 ¥ Ry wmm @ A

Optional Subject for Paper VI & VII / B3 3R ¥1ed ¥ ¥ Ry i R

Language Medium of Option: |SbJ ct for Paper VI & VI
ﬁ&r!ﬂri‘wﬁw T R

Do you hail from Arunachal Pradesh/ Manipur, Nnh\y Mizoram/ Nagaland/ Sikkim?
) friee) ) et 3 3 a1 ¥ 2

emption from appearing in INDIAN LANGUAGE 'PAPER A7
“mwuuwzﬁﬂyrwm‘ﬂ

Language for Paper A / 30T % ¥ g 1
Halling certificate number / FTaTE woTe] 93 dhem

Halling certificate issuing authority designation /
w’ﬁmﬂmﬁw‘ﬁﬁ&—h'—"

Hailing certificate date / TrfFaTs v #1 i

If you want to update/change any of the information you
oz 39 il 7 A 7w F1 oftefen T s €, § GUR 707 R 5 7 1| update / GUR

Specific Details for Civil Services (Main) Examination( NO CHANGES ALLOWED in Specific Details for CS(M) )
R 1 R ) -

Jaipur
ENGLISH
LITERATURE OF BENGALI LANGUAGE

BENGALL

Yes

No

MANIPURL
QEWR

ADF
24-01-2023

have filled so far, click on Update button

Confirm Random tmage / G=iT§ i€ gt 9 qfe %% :

WS nepean coptenn Fm e [B] [

1 Do not Agree / & 5g5a 781 1Agree / fEgHa g

(Sample Image)
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18. Declaration box: In case the candidate opts to “I Do not Agree”, the application
will be dropped and the procedure will be terminated. Accepting to “I Agree”
only will submit the candidate’s Online Application.

Appllcatlon For C|V|I Services (Preliminary) Examination - 2024

Far (vRiHE) Wier-2024 F g amded o

Registration-Td / T F=T
ne

Date of Birth / & faf

Address / Tl rmban
= t1ammu & Kashmir
ncode S—

You have completed the PART-I Registration of the Online Application Procedure.
Jrl—-‘ierh—v’?sraﬁw‘?m ‘T#TFIW‘TWI‘FIF 2

Note 1: Please note down the Registration-Id given above, which will be requi urther communication with UPSC.
A m*ﬂ‘*‘!r—rﬁ—r?—n—m——' tWIW'rWLTﬂ"'?LTﬂ_F‘!_fIT%_W_Y': B

i TR T 3
TR0 e & (Yo Fe HIa Snafgi ‘IIETTW u‘q—rr-ranPam—HT*-r TT‘:“’I"P_VF

=

For payment of exam fee, Selection of E . uploading of Photograph and Signature, proceed to PART-II Registration.
L—Lw'—fc—-f—v—ﬂ‘r—,F-—ﬂ EETTE R ERAT B ST F R, L'rllm_.-{c"l_ﬂaﬂ'[_-'\

i [

acknowledgement has been sant & rEmail id. ) STF AR R mTER W A TE £

(Sample Image)

19. When an applicant clicks on “I Agree” button, his/her eligibility for
age relaxation and other criteria is automatically checked by the
system. With the correct eligibility, the system Displays the system generated
unique ‘Registration ID’ along with the essential identification information about the
candidate viz. ‘Name’, ‘Father’s Name’, ‘Mother’s name’, ‘DOB’, ‘Address’,
‘Examination Centre’ etc. opted by the candidate.

20. The candidate is also intimated that he has completed PART-I of the Registration of
Online Application procedure. The candidates may however note that
Application would be treated as incomplete and rejected unless
accompanied with Part-II Registration.

21. CANDIDATES ARE ADVISED TO TAKE A PRINT OF THIS PAGE BY
CLICKING ON THE “Print Slip” OPTION AVAILABLE BELOW THEREIN.

PART-II Registration:

22. Once PART-I of the Online Application procedure is completed, an
applicant has to complete the PART-II Registration by clicking on
the “Latest Notification” for submission of Online Application
successfully.
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UNION PUBLIC SERVICE COMMISSION

e e

= Please choose the below Examination applying for:

fear | Notice Number Notice Date

Yi Closing Date Part-l Re ion
af | s e AftmH | st I | et

5/2024-CSP 05032024
BR024iFos | 1022024 ill 1800 hrs / 1800 T TH

English Notification CSP-2024 Hin:
English Notification IF0s.2024

(Sample Image)

23. PART-II REGISTRATION COMPRISES THREE STEPS: -

1. FEE PAYMENT (Female / SC, ST & PwBD Candidates are exempted from payment of fee)
2. EXAMINATION CENTRE for Civil Services (Prelims) HAS TO BE CHOSEN FROM
THE AVAILABLE DROP-DOWN MENU.
3. UPLOADING OF PHOTOGRAPH, SIGNATURE, PHOTO ID and RELEVANT
DOCUMENTS.

23.1 Applicants have to upload images of their photograph and signature # in .jpg format.
Scanned Photograph should be in JPG format. The digital size should not exceed 300 KB each and must
not be less than 20 KB and resolution 550 pixels (Width) X 550 pixels (Height) minimum, 1000 pixels
(Width) X 1000 pixels (Height) maximum and Bit Depth of image file should be 24 bit.

The photograph should be clear with plain white background and 3/4 of photograph should present full
face (full head from top of hair to bottom of chin). The photograph should be latest (not older than 10
days for filling online application form) and at bottom of photograph name of candidate and date of
photo to be mentioned.

23.2 Scanned Signature should be in JPG format. The digital size should not exceed 300 KB
each and must not be less than 20 KB and resolution 350 pixels (Width) X 350 pixels (Height)
minimum, 550 pixels (Width) X 550 pixels (Height) maximum and Bit Depth of image file
should be 24 bit.

23.3 Photo identity card document in PDF format must be uploaded. The digital size of PDF
file should not exceed 300 KB and must not be less than 20 KB.

24.  After uploading a fresh page shows the preview of the uploaded images by the
candidate. Here the candidate is advised to see his/her uploaded
photograph that the photograph is clearly visible/identifiable in the
upper row and the specimen signature in the lower row. In no case these
rows should be swapped and uploaded photograph and specimen signature must be
clearly identifiable / visible, otherwise the candidature of the candidate is liable to be
cancelled by the commission and no representation from the candidate will be
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entertained by the commission regarding any change for the wrong data uploaded /filled
up by the candidate. If the candidate is satisfied with the uploaded images, he may
CONFIRM the uploading of photograph and signature by clicking on Confirm Upload
button. If by any reason uploaded images are not up to the mark then
the candidate can RELOAD these images by clicking on the Reload
Photograph and/or Reload Signature button. They can view reloaded
Photograph/signature by clicking on “Image refresh” button. The software will not save
photograph and signature of the candidate unless he confirms the upload by clicking on
Confirm Upload button.

Note: Candidates should satisfy themselves about the quality of photograph &signature files

upload. Applications having poor quality photo or signature files are liable to be rejected.

25. At the bottom of the page there is a 'Declaration’ for the candidates. Candidates are
advised to go through the contents of the Declaration carefully. Candidate has the option
to either agree or disagree with the contents of Declaration by clicking on “I have read
Declaration & Agree” or “I Do Not Agree” buttons. In-case the candidate opts to 'I
Do Not Agree', the application will be dropped and the procedure will be terminated.
Accepting to “I have read Declaration & Agree” only will submit the
candidate's Online Application Finally.

26. FOR FEE PAYMENT CANDIDATES HAVE THREE OPTIONS: -

26.1 THEY CAN PAY CASH AT ANY BRANCH OF STATE BANK OF
INDIATHROUGH THE PAY-IN-SLIP GENERATED BY THE ONLINE
APPLICATIONPROCESS.

26.2 THEY CAN PAY ONLINE USING THE INTERNET BANKING FACILITY OF
THE STATE BANK OF INDIA.

26.3 THEY CAN PAY ONLINE USING ANY VISA/MASTER CARD Debit OR
Credit Card/UPI ISSUED BY ANY BANK/INSTITUTION.

27.  Applicants who opt for "Pay by Cash" mode should print the system generated Pay-in-
slip during part Il registration and deposit the fee at the counter of SBI Branch on the next
working day only. "Pay by Cash” mode will be deactivated at 11.59 P.M. of 04.03.2024 i.e.
one day before the closing date; however applicants who have generated their Pay-in- Slip
before it is deactivated may pay at the counter of SBI Branch during banking hours on the
closing date. After receipt of cash, the Bank would stamp the pay-in-slip and also provide a
“TRANSACTION ID” as indicated on the Challan Form as SBI Journal Number. After paying
fee through Cash Mode, the candidate would have to go to the website
(www.upsconline.nic.in)again and fill the transaction id and other details with PART-II
Registration process.

28. After filling fee details (in case of cash payment) or paying fee through other than Cash
mode, the application must click on the Continue button provided at the bottom of the page.

29. In next step, Applicant must fill in the Centre of Examination for Civil Services
(Prelims) and click on the submit button given at the bottom of the page.

30. In a next step, through a fresh page the applicant is intimated that their application has
been submitted successfully. This page has also a link to view the complete application.
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Applicants are advised to take printout of their completed application right after they have

completed the application process.

31. To view the application submitted by the candidate a link View/Print Application is also

given on the home page.

32. Candidates applying online need NOT send hard copy of the
Online Application filled by them online or any other
document/certificate/testimonial to the Union Public Service
Commission. However, they are advised to take printout of the
Online Application and retain it for further communication with

the Commission.

33. The Candidates applying for the examination should ensure that they fulfill all eligibility
conditions for admission to examination. Their admission at all the stages of the
examination will be purely provisional subject to satisfying the prescribed eligibility

conditions.

34. Mere issue of admission certificate to the candidate will not imply
that his candidature has been finally cleared by the Commission.
The Commission takes up verification of eligibility conditions with reference to

original documents at subsequent stages of examination process.

LAST DATE FOR RECEIPT OF APPLICATIONS:

Online Application process must be completed (including filling up of
Part-I and Part-II of the Form) before 1800 HRS of 05 March, 2024.
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